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Request To Donate Annual Leave To Leave Recipient (Within Agency)

Under The Leave Transfer Program

| meguest thar gnnual leave be tansiered 1o the leaes
ascount of an appraved leave recplenl. This recipient is
nal my emmadiale suservisor, A of the dale indicated
below, | have encugh arnual leavs in my ascoun to
exdar this amaount. | unoersiznd ihat il | am projncied to
{zrfait loave dunng this leave year, the amaun al leave |
amn fransferring maw g7 exceed tha nambar of bours re-
maining m tha leave year for which | am scheduled to
work I%'P'"ai amount ol leave | am transiering ake is Aol
migte than hal the hours | will garn this poar,

| uvnderstand that my decigion 10 fransfor leave @
nol revocable. IFa sulficiend balanca ol vaused laavn

raming afler the recipient's medical amergency has 1er-
mengied, | can elecl o have a prosaied sham relumed
fz ma diring enher he cwrent leave year or the dolke-
ng leava year, or | can elecy 1o gonale my pro-rated
snare 10 angher laave recipient, However, 1@ da =sa, |
maust remain amaboyed by a Federal agency and ba sub-
pect 1o chapter 63 of tile 5, US.C, on the dale the
madiza emergency larminates

| hava nol baen direcily or inu:l:rau}t*_,' mimidaled, threat-
annd or coerced, of promised any benedi Dy any em-
playea fortha purpose of danatirg oF using leave,

.
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Privacy Azl Staterment

This program is velunary: however, soiicsation of this
mlormatson is autharized oy PL. 100-566 (Octobar 31,
1288}, Thae indzemation lunshed will be used 5o identity
records grogetly associxed with the leave donation, H
may alss o discloded 1o 2 national, S1a1e. or ocal aw
enlorcement agency whese thare i= an indizaticn of a
viglation or peieniial vielalion of civil or ciminal law,

TO BE COMPLETED BY LEAVE DONOR
b, Mama [Lagl Fesl Moak)
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fule. or regulaton: or 0 aasther agancy or eoun when
tha Govammant is party ba a suit. Execitve Order 3357
iMovember 23F. 1943) autharizes use of the Social Seey-
rity Mumber [S5M}. Furnishing the Sockal Security Mum-
ber, as wel as gthes dala, is volumary, Sul lailure 1o do

£ migy delay or pravent action on 1he request 12 gonals
b,

2. Bocial Ssanily Mumbeor | 3. Emgloyes Mumber

4. Poston Tde, Pay Fan. and GradoPay Lavel

5. Mamo Qlﬁgnm:aiur. m;:-n-cr.' Baparemant, Cifce, D;m-a?&:;mm ae )

&, Amount &f Anngl Loave as of Erd al i T Amount al Laave F‘n:h_m-:l:q:‘-:l.l.q; Foufiait This B, Amaunlof Annual Laaeas Ta
Lasl Pay Pericd Loave Yo as of End el Last Pay Pencd Be Translamed

. Indivicual’s Mame or igentfication Numbsr s Whem Loave is Boirg Dorated

1. Signahirs Crane Signed

AEFRODUCE LOCALLY



